Guidelines for Submitting Clinical Drug Requests

(DCP version of Form NIH-986)

Orders for investigational agents for Division of Cancer Prevention (DCP), NCI sponsored clinical trials may be transmitted to the DCP Repository by FAX. Telephone orders will only be accepted in a medical emergency.

The FAX number for Clinical Drug Requests is 301-762-0616. (The phone number for emergency orders is 301-762-1863.)

Clinical Drug Requests (CDR's) must be filled out completely and accurately. Orders must be typed and all procedures on the CDR form must be followed

1. CDR’s must be signed by the investigator or his/her authorized designee

2. Orders will only be shipped to the investigator's designated shipping address. All changes to the   investigator’s shipping address must be in writing and signed by the investigator/designee.

3. When a number of investigators are participating on a clinical study at the same institution, one investigator should be considered or designated the principal investigator under whom all investigational agents for that protocol should be ordered.

4. Use the accepted drug name, no abbreviations or brand names 

5. Orders must use the NCI protocol numbers only. Use of local protocol numbers will cause delay or denial.

6. Orders MUST INCLUDE current inventory

7. Include strength, unit and dose form. 

8. State date agents will be required.

9. Specify quantity needed in whole containers.

10. DO NOT mark shaded areas.

11. Incomplete, illegible or inaccurate CDR ’s will be denied and faxed back to the sender for corrections and/or clarifications.

12. A return/reply telephone and fax number of the designee/investigator must be included on the order form

13. Please telephone DCP Repository (301 -762-1863) to confirm receipt of orders requesting next day delivery

Normal DCP processing time will be five (5) business days. Orders will be shipped within five business days based on drug availability and provided there are no shipping restrictions, (e.g. thermo-labile agents, holiday restrictions).

If you have any comments or suggestions, please contact the DCP repository by telephone (301) 762-1863 or by FAX at (301) 762-0616.
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